Department: Public Works

Date of Revision: FY 2007


COMMONWEALTH OF MASSACHUSETTS

                                 TOWN OF WEST NEWBURY

JOB TITLE: PUBLIC WORKS DIRECTOR (L11)
DEFINITION
The Director of Public Works leads, directs and manages the Public Works Department which provides quality and professional services including street and sidewalk maintenance and construction, storm water management, fleet vehicle operations, park maintenance, snow and ice removal operations for all town streets. Responsible for all signage and road line painting.  Serves as City Tree Warden.  Manages personnel functions, property and finances and prepares operating budget and capital improvements schedule.  Must have technical and practical knowledge of public works materials and knowledge of municipal procurement laws.  Enforces all town procedures, codes and ordinances relating to the Department of Public Works.  Must have the ability to plan, assign and supervise the work of all employees engaged in a variety of public works construction and maintenance.  Emergency response, on call 24 hours.

JOB ENVIRONMENT

Works under the direction of a three member Board of Selectmen.
ESSENTIAL FUNCTIONS
Plans, organizes, directs, and coordinates the activities of the Department of Public Works; confers with town officials in determining plans and resolving technical problems related to the planning, design, construction, operation and maintenance of streets, bridges, storm drains, buildings and other physical facilities of the Town
Supervises and/or performs maintenance on all buildings, property, material aparatus, and/or equipment used or designated to be under the control of the Department
Supervises and coordinates the work of field crews.  Schedules and coordinates the installation of curbing, patching and sweeping of streets, paving programs, sidewalk construction and repair, paving, installing, repairing and cleaning of storm drains, occasional refuse pickups, insect control, and shade tree work
Coordinates and provides direct supervision of field operations during snow plowing and removal operations or during other emergency activities of the Department
Works with the Board of Selectmen and other town departments in planning extensions to the street and utility systems; confers with the Board of Selectmen and others on new or revised work projects and needs and in the development of the annual budget and capital improvement program.  Prepares and administers the department budget.  Reviews the allocation of personnel and equipment and directs their assignments indicated by budget or work priority considerations
Confers with citizens, vendors and town officials, directs the investigation and disposition of complaints relative to the disposition of public works services and facilities
Interviews applicants for positions with the Department
Directs the department purchasing activities, including the preparation of technical specifications for equipment, materials, and other items for purchasing
Operates a dump truck, sweeper, light tractor, snow blowers and other snow removal equipment: front-end loaders and graders or other related motor driven equipment; operates backhoe, air compressor, brush chipper, and chainsaw.  May supervise a crew in performance of laboring tasks.  Operates welding and related equipment
RECOMMENDED MIMINUM QUALIFICATIONS

Education and Experience
High School Graduation, G.E.D. or equivalent.

Five (5) years experience in construction and/or building trades

Five (5) years experience in heavy equipment maintenance and operation.

A Class C Hoist License Restrictions 31 and 35.

A Class I drivers license.
Knowledge, Ability and Skill

Skills in welding ferrous and non-ferrous metals.

Comprehensive knowledge of the principles and practices of public works administration and operations, including thorough knowledge of the methods, 

materials, tools and equipment utilized in providing public works services in the operation of public works facilities; working knowledge of the modern principles of engineering as applied to planning design, construction and maintenance of public streets and other departments and in equipment maintenance.  Ability to provide leadership and to effectively organize, direct and coordinate the activities, personnel and equipment of a multi-function department.  Ability to schedule and program on a long-term basis.  Ability to administer town policies relating to these departments.

Considerable knowledge in the principles of operation of stated types of automotive equipment; ability to lead a crew engaged in unskilled and semi-skilled tasks; ability to perform heavy manual labor under a variety of conditions; considerable knowledge of traffic laws, ordinances and regulations relating to equipment operations; working knowledge of the occupational hazards and the proper safety precautions; skills in operation of stated types of automotive equipment.  Have a working knowledge of water and utility main excavation.  Ability to establish and maintain effective working relationships with superiors, subordinates, and other town employees, and the public.

Physical Requirements
Frequent strenuous physical effort required; ability to lift and carry on a frequent and continuous basis, weights of 50 to 100 pounds.  Required to bend, kneel, reach and squat frequently throughout a work shift.  Frequent movement in and out of equipment and vehicles.  May be required to work shifts greater than 8 hours.

Ability to use and willingness to wear personal protective equipment and clothing such as hearing protection, foot and hand protection, and respiratory protection.

