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P.O. Box 1305

Littleton, Massachusetts 01460
Senior Citizen Property Tax Work Off Program

Mass General Law Chapter 59 Section 5K
Goals:
● To employ qualified senior citizens who will apply their earnings toward payment of a portion of their property taxes.
● To increase senior citizen involvement in local government.
● To enhance municipal service by utilizing the skills of resident senior citizens.

Eligibility:
● 60 years of age or older.
● Possess, and identify on the employment application, skills that can be utilized by the Town.
● Own and occupy, as a principal residence, the property for which taxes are paid and is listed on the tax bill.
● Requires annual sign up in the program with COA.
Salary:
● Minimum Wage for all jobs with an annual (fiscal year) maximum of $750.
● Earnings may be restricted to less than $750 if program funds are limited.
● Required employment deductions will be taken from pay including Federal Taxes and OBRA. 
● Paychecks will be processed once a year for services rendered from November 1st to October 31st.  The Council of Aging will provide a record of the amount earned by each employee to the Assessor’s office with a copy to both the Treasurer and the Employee.
● Direct Deposit pay stubs will be made out to the employee “For the Benefit of the Town of Littleton”. The net funds will be applied as a credit directly to the employee’s February 1st tax bill. The employee will receive a copy of the pay stub via mail.
● A W-2 earnings statement will be mailed to the employee in January.
● Upon completion of the maximum allowed hours, employees can resign and apply for a refund of the OBRA withholding, however it will require new OBRA and tax forms to be completed if you decide to join the program again.
Employment Information

Under the regulations of the IRS, any individual participating in the Senior Work Program which provides a reduction in property tax in return for services must have Federal Tax withheld. This includes both federal income and Medicare taxes. Therefore, you will be an employee of the Town of Littleton for your active work period. In no instance shall the amount earned be considered Massachusetts income or for worker’s compensation and unemployment insurance. 

As the Town of Littleton is a municipal employer we do not withhold Social Security. However we are required to withhold OBRA, a quasi retirement withholding at 7.5% of earnings. The good news is that unlike Social Security, you may request a refund of all of the monies that are contributed to your account once you cease to be an employee of the Town. See Below. 
As a new employee of the Town of Littleton, you have several mandatory forms and applications to complete.  You will be completing most of these forms when you sign up with the COA and then finishing your paperwork at the Treasurer’s office.  When you are actually given an assignment please call the Treasurer’s office to make an appointment.  Please be sure to bring two forms of ID with you as it is a requirement of homeland security (see the back of the I9 form for acceptable identifications).

MANDATORY FORMS:

□
Federal W4

□ 
State M4

□ 
I-9 Employment Verification with two forms of identification

□ 
OBRA Form (Great West Insurance Co.)

□
Social Security Disclosure
□
Ethics On-Line Training
□
Employee Information
Once you complete your hours you may resign from this program. Upon receiving written notice of resignation from you, COA will submit a termination form to the Treasurer’s office that will trigger a termination of your OBRA active status. The employee (ex) must submit the OBRA request for distribution directly to Great West Retirement Services for the OBRA refund.

Please note that if you remain an active employee, you cannot continue to work as a volunteer for the Town in the same position in which you were paid for your senior tax program (State Law).  If you have terminated employment to obtain your OBRA refund, you return to citizen status and are free to volunteer as you wish.
Employers’ Guidelines
If you employ seniors through the senior tax work program there are several things to remember:

1. They have a maximum number of hours they can work in a fiscal year. COA will advise this each year and total time worked will be rounded to the whole hour.
2. They must keep a time sheet and have it signed by you. They should round time worked to ¼ hours and keep it in decimal format, not hours and minutes. This makes it easier to tally totals and be aware of when they are approaching their maximum.  Please keep a copy of the final time sheet that you sign. 
3. They may not work more than 40 hours in a week in all of their combined jobs so be sure to ask them if they are working anywhere else and schedule accordingly.

4. If they hold a permanent position with the Town and they are volunteering in the same position, they must complete their senior tax work hours first, before being paid through weekly payroll. If this results in a benefit eligible employee not receiving a paycheck in any given week, the Treasurer must be notified and the employee must make arrangements for paying their share of their benefits.
5. After completing their hours, they may not volunteer to work for you (without pay) unless they have officially terminated their employment in writing to the Treasurer’s office. At that time they can apply to receive their OBRA funds returned.
6. They may volunteer in a different position within the Town without resigning active employment.
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