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TOWN OF ACTON
SUMMARY:  The Senior Public Health Inspector is in a leadership role directly supports and works closely with the Director of Public Health in carrying out all the Department’s activities and programs. Performs routine and responsible professional work in the review and inspection of environmental sanitation.
SUPERVISORY RESPONSIBILITY: In consultation with the Director of Public Health, provides general 


supervision,support and guidance to admin and Public Health Inspectors.
DISTINGUISHING CHARACTERISTICS OF POSITION:
Supervisory controls: Director of Public Health assigns work and provides general supervision. Provides professional support and guidance and gives admin direction.
Guidelines: General guidelines covering most aspects of the assignment are provided. Employee utilizes the guidelines and modifies when necessary; adheres to Town of Acton Personnel Administration Plan and major deviations must be authorized by supervisor.
Complexity: Work consists of professional duties involving activities and functions of the Land Use and Economic Development Department.  Decisions to be made require the recognition between different situations and choose an appropriate course of action from among several alternatives.
Scope and Effect: Work requires the assessment of a variety of conditions and situations, formulating solutions, making judgments, and evaluating the effectiveness and quality of the completed project. Errors in judgment could seriously affect the accuracy, reliability, and acceptability of department operations and services, poor public relation outcomes and significant legal repercussions.
Personal Contacts/Purpose of Contacts: Contacts are with other employees within the department and in other Town departments. Often works with the general public, vendors and engineers, in both office and field settings.  Considerable skill, diplomacy and tact are required to coordinate activities and resolve possible problems.
Physical Demands/Work Environment: Work is performed under typical office conditions and in the field, with intermittent exposure to adverse weather conditions.  Work requires some physical exertion, requiring considerable walking, standing and bending while conduction inspections.  Environment involves moderate risks or discomforts which may require special safety precautions.

KNOWLEDGE, SKILL AND ABILITY:

Knowledge:  
Knowledge of Excel, Access and other Microsoft Office Suite applications.  Extensive knowledge of Health and Sanitarian rules and regulations.  
Skills:  
Strong interpersonal skills. Strong problem-solving skills.
Ability: 
Ability to learn quickly regarding policies and procedures relative to the Land Use and Economic Development Department and the Town.  Ability to recognize town-wide priorities and work cooperatively to support the Town’s goals.  Ability to work effectively with a diverse range of citizens and the Board of Health.  Ability to identify and analyze issues and develop appropriate recommendations.  Ability to communicate effectively and efficiently verbally and in writing.  Ability to work effectively under time constraints to meet deadlines.
MINIMUM ENTRANCE REQUIREMENTS: Bachelor’s degree in Public Health or related field plus at least five years of experience as a Public Health Inspector; or any equivalent combination of education and experience. Strong supervisory/management experience. Must possess or be eligible to obtain, within 1 year, the following certifications: Lead Paint Determinator/Inspector, Soil Evaluator, Certified Pool Operator, Food Protection Manager Certification and Septic System Inspector. Must possess a valid driver’s license
PREFERRED QUALIFICATIONS: Eligible for certification by the Massachusetts Board of Registration of Sanitarians as a Registered Sanitarian. Masters of Public Health (MPH).
DETAILED JOB DUTIES:

1. Assumes the duties of the Director of Public Health in his/her absence 

2. Represents the Land Use and Economic Development Department and Health Department in various meetings

3. Manages Food, Septic and Stormwater Consultants

4. Coordinates and assumes the duties of running bi-annual “hazardous waste day” for residents of Acton

5. Conducts Public Education Outreach

6. Prepares and attends bi-monthly Board of Health meetings and meetings of other environmental groups

7. Maintains Board of Health records and updates regulations 

8. Participates in Department budget planning

9. Supervises the preliminary and final inspections of all sewerage system construction and repairs 

10. Investigates complaints of unsanitary conditions and practices affecting the general public, violations of the State Sanitary Code
11. Performs responsible duties of a complex and technical nature which require the exercise of judgment and initiative to ensure the enforcement of applicable codes and regulations
12. Responsible for maintaining and improving upon the efficiency and effectiveness of all areas under his/her direction and control
13. Proposes new regulations as needed or required
14. Knowledge of State environmental regulations, local Board of Health regulations and appropriate Town bylaws
15. Prepares and maintains health records of inspections, findings, actions and recommendations 

16. Collects environmental samples for laboratory testing and analysis 

17. Performs inspection duties consistent with Land Use and Economic Development Department and Health Department functions and enforces compliance
18. Enforces sanitation standards for housing, farm labor camps, recreational camps for children, public and semi-public swimming pools, bathing beaches and developed family-type campgrounds 

19. Assists with emergency planning and/or sheltering as required
20. Tracks statistics for the Annual Report
21. Performs other related work as required and all assigned duties 
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