
Dear Applicant:

I apologize for sending an email, as I would prefer to be making contact by phone.  However, we have just wrapped up our Board meeting and the hour is late.  This evening, we have made a conditional offer to another candidate.  If that offer should not be accepted, the Board of Selectmen would reconvene and deliberate further.  I wanted to be sure to send this notice to you as we did have two media outlets attending our meeting, and I felt strongly that you should hear it from me directly that a conditional offer has been issued.  Please feel free to contact me directly if you should have any questions.

I, the entire Board of Selectmen and our Town Administrator, appreciate your interest in the Town of Adams.

Sincerely,

Christine

Christine Hoyt

Chair, Board of Selectmen

Town of Adams

Dear Applicant:

I am pleased to inform you that your appointment to XYZ Board was confirmed at the Board of Selectmen’s meeting earlier this evening.  I have copied [insert staff member] who will be in touch with you soon to provide you with the meeting schedule and any relevant materials to get you started.  In the meantime, please schedule a time to be sworn in by the Town Clerk.  Thank you for applying and agreeing to serve your community in this capacity.  We look forward to working with you.

Sincerely,

Christine

Christine Hoyt

Chair, Board of Selectmen

Town of Adams


